
FAST BUDGET 
UPDATE 

Update from DLGS on FAST Related Matters 



FAST Budget Status 
• LFN 2018-9  

– The decision has been made to defer the mandatory utilization 
of the FAST Solution for Calendar Year Budget submissions until 
2019.  

– Local Units operating on the Calendar Year will not be required 
to utilize the FAST Solution for 2018 Budget submissions.  

– Local Units operating on the State Fiscal Year will continue to be 
expected to file SFY 2019 budgets through the FAST Solution in 
the coming months.  

– Counties deferral of submission of the Budget Document 
through FAST until 2019 remains intact 



Budget Options 

• Submit Introduced, Adopted and User Friendly 
on paper documents 

• Submit Introduced & Adopted on paper - then 
enter Adopted into FAST to generate UFB 



FAST Status 

• Any Budget information entered into FAST thus far will 
remain in the system and be available for final updating 
as soon as all testing has been completed.  

• Your efforts thus far have not been wasted, as you will 
be able to enter information in addition to what is 
already in the system.  

• This will also allow for an easier 2019 Budget cycle as 
2018 Budget information will roll over.  



View & Edit Existing Municipality Budget 
• Municipality 

Budget will open 
to the General 
page 

• Navigate through 
other sections 
using the left-hand 
navigation 



Editing Fields on a Municipality Budget 
Fields you CAN edit 

• Open, white box 

Fields you CANNOT edit 

• No white boxes – cannot 
click in field 

• Automatically calculated 



In-Depth Look at Municipality Budget 
Sections 

Navigate through 
different areas of 
the Municipality 
Budget using the 
left-hand 
navigation areas 
(in white) 





Explanatory Statement: Appropriation CAP 
Calculation (1977 Cap) (Sheet 3b) 

• Mix of fields 
where you can 
add data and 
read-only 
calculated fields 

• At bottom, click 
Save 



Current Fund – Anticipated Revenues 
(Sheets 4 – 10a) 

• Mix of editable fields, 
calculated fields and 
subsidiary ledgers 

• Add data / rows to 
subsidiary ledgers 

• At bottom, click Save 



Current Fund – Summary of Anticipated 
Revenues (Sheet 11) 

• Mix of fields 
where you can 
add data and 
read-only 
calculated fields 

• At bottom, click 
Save 



Current Fund – Appropriations: Operations 
Within CAPS (Sheets 12 – 19) 

• Mix of editable 
fields, calculated 
fields and 
subsidiary ledgers 

• Add data / rows to 
subsidiary ledgers 

• At bottom, click 
Save 





Reserve for Uncollected Taxes and Amount to be 
Raised by Taxation (AFS sheet 25) 



Reserve for Uncollected Taxes: Option 1 

• Mix of fields 
where you can 
add data and 
read-only 
calculated fields 

• At bottom, click 
Save 



USER FRIENDLY BUDGET 
• User Friendly Budget rule was adopted at the December 

2014 LFB meeting. 
• This year it is required to be submitted with the Adopted 

Budget.  
• Electronic document for 2018 – Updated form on web. 

– E-mail to ufb.lgs@dca.nj.gov if not completing it through FAST  

• Name municode_fba_2018.xls for the adopted budget 
version. 

• Publish on municipal website  
 
 

mailto:ufb.lgs@dca.nj.gov


USER FRIENDLY BUDGET 

• Any areas that you feel you need to clarify –use the 
note page 

• Prior Year and Current Year information required by 
statute 

• Revenue sheet same as summary in the budget. 

• Appropriations page –grants are classified by 
purpose as required by the statute. 

 

 

 

 

 

 

 



USER FRIENDLY BUDGET 

• Personnel Costs – latest % used from Pensions 

– PERS 12.91 

– PFRS 25.51 

• Accumulated Absence page – Should be listing 
individual contracts per rule for non-union as well as 
each union group 

• Debt sheet – Re-working of ADS 

 

 

 

 

 

 

 

 



USER FRIENDLY BUDGET 

• Shared Services – Include all formal and informal 
agreements. Do not include coop purchasing 

• Authorities and Fire Districts - simple listing 

• Must email Excel file correctly named or enter the 
information in FAST & Generate the report 

 

 

 

 

 

 

 

 



USER FRIENDLY BUDGET - TAX RATES 



UFB: Health Benefits 
• Two editable fields: Is 

medical coverage provided 
by the SHBP? (Yes/No) and 
Is prescription drug 
coverage provided by the 
SHBP? (Yes/No)  

• Remainder are read-only 
calculated fields and 
subsidiary ledgers 

• At bottom, click Save 



UFB: Accumulated Absence 

• One subsidiary 
ledger with one 
calculated field 

• After adding data 
to subsidiary 
ledgers, click Save 
at bottom 



Adding Attachments 

 



Generate Reports 

• Click on the Notes, 
Attachments & Report 
Generation section 
 

• Click the Generate 
Document button at 
the bottom 

 



Other FAST AREAS 

• Supplemental Debt Statements 

• Adding or Removing a contact 

• Roster of Officials 

• Submission of Documents 

Beringer Confidential 



Supplemental Debt Statement 

Beringer Confidential 

Created from the 
existing Annual Debt 
Statement: 

• Once the ADS has 
been filed, click the 
“Supplemental 
Debt Statements” 
tab at the bottom 
of the left side 
navigation 

 



Supplemental Debt Statement 

Beringer Confidential 

On the Supplemental Debt 

Statements page, ensure that 

the “Current ADS Status” is 

Filed 

• Click the “Add 

Supplemental Debt 

Statement” button to 

create a new SDS 

 



Adding Contact 
The Portal User with the Web Role of Chief Financial Officer has access through LGE tab of FAST: 

 

•Link and existing contact record to the current LGE 

•Create a new contact record and associated it with the current LGE 



Removing Contact 
The Portal User with the Web Role of Chief Financial Officer has access through LGE tab of FAST: 

 
• Unlink a contact from an LGE.  Unlinking the contact will disassociate the contact from the current LGE 



Roster of Officials 
• After creating contacts the CFO can assign them roles in FAST 



Submission of Documents 
Only the Portal User with the Web Role of Chief Financial Officer has access through FAST to submit documents: 

 
• After entering all of you data in FAST you select  



FOR TECHNICAL ASSISTANCE WITH THE 
FAST SYSTEM, PLEASE 
EMAIL: HELPDESK@DCA.NJ.GOV OR 
CALL: 609.292.8134 
 

Technical Assistance 

mailto:helpdesk@dca.nj.gov


Maureen Mitchell 
(609) 292-4132 
 
MAUREEN.MITCHELL@DCA.NJ.GOV 

 

Contact Information 


