
FAST & Your Auditor 

Financial Automation Submission Tracking (FAST) 
Solution for DLGS 



Project Overview 
• Financial Automation Submission and Tracking system (FAST) 

– DCA is replacing the current LGS Budgeting processes of using Microsoft Excel 
spreadsheets and paper documents with an online system that will make the 
submission, review and approval more efficient and thorough.  

– DCA will be using Microsoft Dynamics 365 to provide workflows that will help 
manage LGS budgeting and reporting processes.  

• Through public facing Portal web pages, Local Government Entities (Municipalities, 
Counties, Authorities and Fire Districts) will be able and to submit their financial 
information to LGS. Data validation and system calculations will ensure that data is 
complete and within regulatory parameters. 

• Through the use of the Microsoft Dynamics Web Application, LGS auditors will have 
access to reports, dashboards and workflows, LGS will be able to approve, monitor and 
report on LGE budgets. 



Financial Automation Submission Tracking 
Solution (FAST) 

• Financial Automation Submission & 
Tracking Data Portal (Local Entity) 

• Approval (State or Local Review) 

• Analytics (State) 

• Workgroups 

• Timeline/Training 

 

 



System Access 

LGS 

LGEs 
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• User Authentication Required 
• Custom Reports 
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• Dashboards 
• Workflows 
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System Roles 

CFO 

LGEs 

RMA 

• User Authentication Required 
• Data Entry 
• Document Creation 
• Report Generation 
• Upload files 
• Report Submission 
• Maintain Roster of Officials 

• User Authentication 
Required 

• Data Entry 
• Report Generation 
• Upload files 

• User Authentication 
Required 

• Data Entry 
• Report Generation 
• Submit Audit report & 

related Documents 

Data 
Entry 



FAST Access 

• RMA & CFO need to determine who is 
responsible for each aspect of the record 

– Who will do data entry 

– Who can modify data – RMA? CFO? Data Entry? 

• FAST is a reporting tool not a planning tool 

• Portal Access is required to view & modify data 

 
Beringer Confidential 



PORTAL ACCESS 
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Accessing Portal 
• After registering, use the 

same URL 

• https://njdca.dynamics365
portals.us 

• Click the Sign In button and 
enter your user name & 
password 

• Click Sign In 
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https://njdca.dynamics365portals.us/
https://njdca.dynamics365portals.us/


Navigation 
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Home 

Main FAST 
Navigation 

Sign In 



Navigation: FAST 
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Detail for 
specific LGE 



Navigation: FAS 

• All roles have same view but different Roles 
have different access 

– CFO has a submit button while RMA & Data do 
not 

– CFO has a Create document that RMA & Data do 
not 
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Submission of Documents 
Only the Portal User with the Web Role of Chief Financial Officer has access through FAST to submit documents: 

 
• After entering all of your data in FAST you select  



Navigation: FAST 

• Click arrow next to FAST to access: 
– Local Government Entity 

– Annual Financial Statements 

– Annual Debt Statements 

– Municipal & County Budget 

– Fire Budget 

– Solid Waste AFS & Budget 
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Hierarchical Structure in FAST 
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Editing Fields 
Fields you CAN edit 

• Open, white box 

Fields you CANNOT edit 

• No white boxes – cannot 
click in field 

• Automatically calculated 
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Adding data to a Subsidiary Ledger 

• Click Add button 

• Enter details in pop-up 
window 

• Click Save 
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Working with the AFS & Budget 

• Click the Save bottom at the bottom of each 
section of the AFS & Budget to Save data 
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AFS Sections 

• Navigate through 
the many 
different areas of 
the AFS using 
the left-hand 
navigation areas 
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FAST Budget Status 
• LFN 2018-9  

– The decision has been made to defer the mandatory 
utilization of the FAST Solution for Calendar Year Budget 
submissions until 2019.  

– Local Municipalities operating on the Calendar Year & 
Counties will utilize the FAST Solution for 2019 Budget 
submissions.  

– Local Units operating on the State Fiscal Year will continue 
to be expected to file SFY 2019 budgets through the FAST 
Solution in the coming months.  



FAST Status 

• Workgroup of 25 CFOs & RMAs are currently 
testing the system  

• The User Friendly Budget is now available to 
be generated under the Notes, Attachments & 
Report Generation of the Budget module 



View & Edit Existing Municipality Budget 
• Municipality 

Budget will open 
to the General 
page 

• Navigate through 
other sections 
using the left-hand 
navigation 
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In-Depth Look at Municipality Budget 
Sections 

Navigate through 
different areas of 
the Municipality 
Budget using the 
left-hand 
navigation areas 
(in white) 
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Tax Rates 



Current Fund – Anticipated Revenues 
(Sheets 4 – 10a) 



Current Fund – Summary of Anticipated 
Revenues (Sheet 11) 



Current Fund – Appropriations: Operations 
Within CAPS (Sheets 12 – 19) 





USER FRIENDLY BUDGET 
• User Friendly Budget rule was adopted at the December 

2014 LFB meeting. 
• This year it is required to be submitted with the Adopted 

Budget.  
• Electronic document for 2018 – Updated form on web. 

– E-mail to ufb.lgs@dca.nj.gov if not completing it through FAST  

• Name municode_fba_2018.xls for the adopted budget 
version. 

• Publish on municipal website  
 
 

mailto:ufb.lgs@dca.nj.gov


UFB: Overview 



Adding Attachments 

 



Generate Reports 

• Click on the Notes, 
Attachments & Report 
Generation section 
 

• Click the Generate 
Document button at 
the bottom 

 



Other FAST AREAS 
• Supplemental Debt Statements 

• Adding or Removing a contact 

• Roster of Officials 

• Chapter 159’s 

• Emergencies 
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Supplemental Debt Statement 
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Created from the 
existing Annual Debt 
Statement: 

• Once the ADS has 
been filed, click the 
“Supplemental 
Debt Statements” 
tab at the bottom 
of the left side 
navigation 

 



Supplemental Debt Statement 
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On the Supplemental Debt 

Statements page, ensure that 

the “Current ADS Status” is 

Filed 

• Click the “Add 

Supplemental Debt 

Statement” button to 

create a new SDS 

 



Adding Contact 
The Portal User with the Web Role of Chief Financial Officer has access through LGE tab of FAST: 

 

•Link and existing contact record to the current LGE 

•Create a new contact record and associated it with the current LGE 



Removing Contact 
The Portal User with the Web Role of Chief Financial Officer has access through LGE tab of FAST: 

 
• Unlink a contact from an LGE.  Unlinking the contact will disassociate the contact from the current LGE 



Roster of Officials 
• After creating contacts the CFO can assign them roles in FAST 



Chapter 159’s 



Emergencies 



Audit Report – Under Construction 

• Trial Balances will 
populate from the AFS 

• Ability to overwrite 
them 

• Audit balances will roll 
forward to subsequent 
AFS as Beginning 
Balances 
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FOR TECHNICAL ASSISTANCE WITH THE 
FAST SYSTEM, PLEASE 
EMAIL: HELPDESK@DCA.NJ.GOV OR 
CALL: 609.292.8134 
 

Technical Assistance 

mailto:helpdesk@dca.nj.gov

