
 

 

TAX COLLECTION 

REPORTS 
 

Danielle Peacock, CTC 

Tax Collector, Hamilton Twp 



4 DUTIES OF THE TAX COLLECTOR 

 

BILLING 

   COLLECTION 

       ENFORCEMENT 

            REPORTING 



REQUIRED REPORTS AND RECORDS TO BE KEPT IN THE TAX 

OFFICE 

F  oreclosure Register 

A rrears Register 

T  ax Duplicate 

C ash Receipts Book 

A ssessment for Improvements Register 

T  ax Title Lien register 

T  ax Sale List 

 









MONTHLY REPORT – NJSA 54:4-73 

The Collector shall report his/her collections 

monthly and pay the amount collected to the 

treasurer of the municipality. Monies are 

deposited into an interest-bearing account in the 

depository authorized by resolution of the 

governing body. 







SUGGESTED MONTHLY 

REPORTS 



STATEMENT OF UNCOLLECTIBLES 

NJSA 54:4-91.1 

DUE BY:  MAY 1 (CY)          NOV 1 (SFY) 

On or before May 1 (Nov 1), the Collector must 

file a list of taxes believed to be uncollectible 

because the tax is fictitious, double or due on 

an erroneous assessment. Within 60 days, the 

governing body must release the Collector from 

collecting such taxes and order the 

cancellation y resolution. 







QUARTERLY LIST OF DELINQUENCIES 

NJSA 54:4-122.7 

In municipalities having less than $3 million in assessed 

valuations according to the most recent debt 

statement, the gov body is authorized to designate the 

Mun Clerk to prepare quarterly list of delinquent 

taxpayers and to post copies of the list in at least 10 

conspicuous places within the municipality. The Clerk 

must certify the results to the gov body and the 

Collector’s surety. 



PD-65.10 CERTIFICATION OF PROPERTY TAX 

DEDUCTIONS 
 

DUE DATE:  JUNE 5 

Post Tax Year Statements (PD5) – SC, Dis, SS 

Feb 1  Mailing of PD5 

Mar 1  Deadline to return PD5 

Apr 1  Mailing of PD4 (Notice of disallowance) 

June 1  Deadline to pay disallowance 

June 5  Report of Deductions to County Board for State    
              reimbursement (send 2 original copies) 

June 15 County submits reports to State 









QUIZ QUESTION 



VE-WVE-1 VETERANS DEDUCTION REPORT 

 
DUE DATE:  JUNE 5 

Filed in duplicate with original signatures 

Veterans & SS are totaled together 

NOT prorated for Veteran deductions – stays on property for 

balance of year. 





ANNUAL STATEMENT OF RECEIPTS 

NJSA 54:4-91 

 

DUE DATE:  60 DAYS AFTER CLOSE OF YEAR               

3/1 (CY)  8/29 (SFY) 

To be filed with the CFO and Gov Body 

 

Must show amount of receipts from prior year, amount 

of AA/OA billing, taxes that were cancelled, amount 

remaining unpaid at end of year 

 





















MISC REPORTS 



YEAR END – AUDIT REPORTS 
 The following are recommended reports to be run at 

year-end. 

    

 Account Status - The report shows a balance for each 
tax year and a summary of all activity that has affected 
that tax year.  

  Trial Balance - This report should be run for prior year, 
current year and subsequent year qtrs. but with a 
current year date range. 

  Adjustment Report - This report will identify all 
adjustment transactions posted during the year. 

  Overpayment Report - This report will identify any 
properties with a credit balance. 

  Delinquent Report - This report should contain all 
delinquent tax years or individual years to   see 
delinquent accounts as of the end of the current year. 

  Cash Receipts Report – This report will show all Run for 
the current all cash receipts during the year.  

  Lien Account Status – This report shows lien balances or 
activity. It should be run separately for outside liens and 
municipal liens 

 

Tax Sale Report 



    FILE BY APR 30                             ANNUAL 

Annual Financial Disclosure Records Retention 



CNC-3 FIRE DISTRICTS 

NJSA 40A:4-45.44 

Certification of New Construction/Improvements/Partial Assessments 

 

This certification is based on the Oct 1st certification of added 

assessments and the current year’s fire district tax rate. This form must 

be completed for each fire district within a municipality. 

 

Must be completed by October 25 

 

The assessor maintains one copy of each CNC-3 Fire District form, and 

forwards the original to the tax collector for completion. The tax 

collector forwards one copy to the board of commissioners of the 

designated fire district and one copy of each fire district form to the 

Director, Division of Local Government Services by November 1 

 

 



15 CEUS EVERY 2 YEARS 

RENEWAL OF CERTIFICATION 


